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Hacrosmme [IpaBuna onpenessioT BHYTPEHHUHN TPy I0BOM pacriopsiok B MAJIOY -
nerckuit can Ne 459, nopsiiok mpueMa u yBOJIbHEHUs pabOTHHKOB, OCHOBHEIE O0SI3aHHOCTH
pabOTHHUKOB 1 a[MUHUCTPAIMHU, PSKHM pabovdero BPEMEHH U €r0 HCIONL30BAHNE, a TAKKE MEPDI
MOOIIPEHHUS U B3BICKAHUS 3a HapylleHHe TPYI0BON AUCIHATIIHHEL

1. O6mue monoxkeHus

1.1. Hacrosmue npaBuiia BHyTPEHHEr0 TPYAOBOTO pactopsiika (naree - [IpaBuiia)

-JIOKQJIbHBIA HOPMATUBHBIN aKT, PErNIAMEHTHPYIOLIHIHA B COOTBETCTBHY ¢ TpynoBBIM

Kognekcom Poccutickoit @eneparnmu (nasiee - Kogekce), 3akonom PO «O6 o6pasoBanuu B
Poccuiickoit ®enepamumy» (0T 29.12.12 1. Ne 273-D3) 1 HHBIME ASHCTBYIOIAME (enepaibHBIMHA U
PErHOHATbHBIMUA HOPMATUBHBIMHU JOKYMEHTAMHU IOPSIOK NIpHeMa U YBOJIBHEHUS] paOOTHHKOB,
OCHOBHBIE I1paBa, 003aHHOCTH U OTBETCTBEHHOCTH CTOPOH TPYIOBOTO AOTOBOPA, PEKUM pabOTHI,
BpPEMs OT/JbIXA, IPUMEHsIEMbIE K paOOTHUKAaM MEpPHI [TOOIIPEHNS W B3BICKAHHUS, a TAK)KE HHBIC
BOTIPOCHI PETYJIMPOBAHKS B3aUMOOTHOIIEHUH B IOIIKOJIBHOM 00pa30BaTeIbHOM OpraHu3aiun
MyHuIHIAIEHOTO ABTOHOMHOTO JOIIKOJIBHOTO 00pa30BaTEILHOIO YUPEKACHHUS - NIETCKUM cajl
Ne 459 (nanee - Paboronmarens)

1.2.HpaBI/Iﬁa IIPU3BaHBI CIIOCOOCTBOBATH YKPEIIJICHHIO TPYI0BOU AUCIIUILINHEI,
PALHOHANBHOMY HCIOJTB30BAHMIO PABOYEro BpeMEHH, COBEPIIEHCTBOBAHMIO OPraHM3aIiy TPy /a.

1.3.PaboTHuUK - Qpr3HUecKOe U0, BCTYIHBINEE B TPYIOBLIE OTHOIIECHHS C
Paboronarenem.

1.4.JlomixonsHas oOpa3zoBaTeIbHAsI OpraHu3alus - 0OpasoBarelbHas OpraHu3alys,

OCYILIECTBIIAIOIIAs B KAUECTBE OCHOBHOM LIETH e NeATeIbHOCTH 00pa3oBaTeIbHYIO

JESTEIBHOCTB 110 00pa3oBaTeIbHBIM IPOIrpaMMaM JOIIKOIBHOTO 00pa3oBaHus,
IIPUCMOTP M yXO[ 3a AeTbMH (111 1 1. 2 cT. 23PenepanpHoro 3akona ot 29.12.2012 N 273-D3
"O6 obpazoBanmu B Poccuiickoit ®eneparmn’). -

2. Ilpuem Ha paboTy H yBOJILHEHHE

2.1. Ilpriem Ha pabOTy B OpraHM3aIUIO IIPOU3BOANTCS HA OCHOBAHIH 3aKIFOUEHHOTO
TPYAOBOIO JJOTOBOpA.

2.2. Ilpm 3aKiIi04eHHN TPYJOBOIO TOTOBOPa paboToAaTeNb 06s3aH MOTpeboBaTh OT
[OCTYIIAOUIETO:

— TPYAOBYIO KHIMIKKY 3a HCKJIFOUEHHEM CIIydaeB, KOra TPYIOBOM JOrOBOP 3aKIH0YAETCS BIIEPBBIC
WM paOOTHHK [TOCTYMAeT Ha paboTy Ha YCIOBUSAX COBMECTHTENLCTBA;

— TACIOPT WIIH HHOM TOKYMEHT, YAOCTOBEPSIIOLIUHN JINYHOCTD,

— JIUIUIOM HJTH HHOW JOKYMEHT O ITOJIydeHHOM 00pa30BaHUH (TTOJIHOM HITA HETIOTHOM) U (HJTH )
JIOKYMEHT, IOATBEP K IAOIIUH CIIEHATbHOCTD WIH KBaTH(HKAIHIO;

— CTPaxoBO€ CBHUACTEIHCTBO 00513aTeJIbHOI0 ITIEHCHOHHOT'O CTpaxoOBaHMs 3a HCKIIIOUCHHUEM



CJIy4aeB, KOrja Tpy/10BOH JOTOBOP 3aKJIKOYAeTCs BIIEPBLIE;
— IOKYMEHTBI BOHMHCKOTO yueTa — /11 BOCHHOOOS3aHHBIX U JIHII, TTO/UTeKAIIHX IPU3LIBY Ha
BOEHHYIO CITyKOY;
- CIIpaBKa 0 HAJTMYHH (OTCYTCTBUH) CYTUMOCTH U (UiIH) (haKkTa yroJIOBHOTO MPECIeI0BaHUA JTHOO O
IPEKpaIleHHuH YTOJOBHOTO MTPECIIeIOBAHUS 10 PEadMINTUPYIOIUM OCHOBAHUSM, BBIIAaHHAS B
HOpsiKE U 110 hopMe, KOTOphIE YCTAaHABIUBAIOTCS (heiepaIbHBIM OpPraHOM HCIIOIHUTEIBHOM
BJIACTH, OCYIIECTBISIONUM (DYHKIIUU MO BRIPAOOTKE U PeATU3allUU ITOCYJaPCTBEHHOMN NOJUTHKHY U
HOPMAaTHBHO-TIPABOBOMY PETyJIMPOBAHHIO B cepe BHYTpeHHUX Aen (¢1.65, 351.1 Tpynosoro
Konekca Poccuiickoit denepanun).

[Tpu nocryrienun Ha padoty B MAJIOY - nerckuit cag Ne 459, paOoTHUK HaIlpaBIIAeTCs
Ha MEIULMHCKOE 00Ce/J0BaHuE.

[Ipw 3aKTrOUeHUH TPYJOBOTO JOTOBOPA BIIEPBEIE TPYI0Basi KHHKKA U CTPAXOBOE
CBHETENBCTBO 0053aTEIbHOTO TICHCHOHHOTO CTPaxXOBaHMs OQOPMIISIOTCS paboToaaTeIeM.

B nessix 6os1ee monHoM OMEHKH MTPO(eCcCHOHANBHBIX U AETOBBIX Ka4eCTB,
IPUHAMAEMOTO0 Ha paboTy paboTHHKA pabOTOAATEIb MOKET PEITI0KUTE EMY IIPEICTaBUTh
KpaTKylO TUCHhMEHHYIO XapaKTePUCTHKY (PE3IOME) BBIIIOIHIEMON paHee padoThl, IPOBEPHUTH
YMEHHE M10JIb30BaThCsI OPITEXHUKOM, paboTaTh Ha KOMIIBIOTEPE U T. 1.

[Ipuem Ha paboTy B OpraHU3aIUIO ocymeCTBnﬂeTcsi, KaK IpaBujIo, C IPOX0XKICHUEM
UCIIBITATEIFHOTO CPOKA MPOIODKUTENEHOCTHIO OT OJHOTO JI0 TPeX MecsleB. Y clloBHE 00
UCIBITAHUHU JOJDKHO OBITh IPSIMO YKa3aHO B TPYIOBOM IOTOBODE.

[Iprem Ha paboTy odopmIsieTcs TPUKA30M, KOTOPbIH 00bsBIIIE€TCS PAOOTHUKY MO
POCIHCH B TPEXAHEBHBIH CPOK CO JHS (PaKTUUIECKOr0 Havasa paboThL

2.3. Jlo 3axroueHus TPYIOBOTO JI0TOBOpA O IprUeMe Ha paboTy WUIIH IIEPEBOJE €r0 B
YCTaHOBJIEHHOM TOPSIIKE Ha JAPYTYIO paboTy paboTonaress 00s3aH:

— O3HAKOMHTH €0 ¢ MOPYUEHHON pabOTON, YCIOBUSIMHU U OIUTATON TPy/a, pa3bsiICHUTh PAOOTHHKY
€ro npasa U 00s3aHHOCTH; ’

— 03HAKOMHTH ¢ HacTosAuMH [IpaBrinamMu 1 APyTUMH JIOKAIBHBIMA HOPMATUBHBIMU aKTaMH,

— IIPOBECTU HHCTPYKTAXK 1O TEXHUKE OE€3011aCHOCTH, IIPOU3BOICTBEHHON CAHUTAPHUH,
IIPOTHUBOIOKAPHOHN OXpaHe U APYTUM IIpaBIIIaM OXPaHbI TPy/Ia U 110 00S3aHHOCTH COXPaHEHUs
CBEJICHHH, COCTABISIONIINX KOMMEPUYECKYIO TailHy OpraHu3anni, 1 OTBETCTBEHHOCTH 3a €€
pasIiallleHne Win nepenavyy ApyruM JIUIam.

2.4. llpexpaiienne TpyA0BOTO TOrOBOpa MOXKET UMETh MECTO TOJIBKO 110 OCHOBAHUSM,
IIPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEILCTBOM.

PaboTHuK nMeeT mpaBo pacTOPrHYTh TPYLOBOH T0I0OBOD, 3aKJIFOUEHHBIN Ha
HEOTIpeIeICHHBIN CPOK, ITMCEMEHHO MPEAYIIPEINB 00 3ToM paboTomatess 3a 1se Heneiu. [1o

UCTEUEHHUH YKA3aHHOTO CPOKa MpelylpekIeHIs 00 yBOJbHEHUH PaOOTHHK BIIPaBE IPEKPATHTD



paboTy, a paboToaarens 06s3aH BEIIATE €My TPYAOBYIO KHHXKKY H MPOM3BECTH ¢ HuM pactert. [1o
JAOTOBOPCHHOCTH MKy paDOTHHKOM H aJIMHHHCTPALUEH TPYIOBOI I0TOBOP. MOKET ObIT.
PacTOpPTHYT B CPOK, O KOTOPOM ITPOCHT pabOTHHK.

Cpo4HbI# TPy10BO#i TOTOBOP, MOKET OBITh, PACTOPTHYT 110 HHHIHATHBE PabOTHHKA. 110
COIIALICHUIO CTOPOH M WHBIM OCHOBAHHUSM, [IPEYyCMOTPEHHBIM TPYI0BEIM KOJIEKCcOM PO.

IIpekpamenye TpyI0BOTO J0roBOpa 0OPMIISETCs IPUKA30M 10 OPraHHU3aIHH.

JIHeM yBOJIbHEHHS CUMTAETCS OCIENHNH TeHb paboTHI 3a HCKIIIOYEHHEM CIIydaes, KOra
pabOTHHUK (aKTHYECKH He paboTall, HO 38 HUM B COOTBETCTBHHE ¢ TPYIOBBIM 3aKOHOIATEIECTBOM
COXPaHSIOCH MECTO pabOTHI (AOTKHOCTE).

3. OcHoBHBbIE IpPaBa, 00513aHHOCTH H 0TBETCTBEHHOCTH PA6OTHHKOB

3.1. PaboTauK MMeeT TpaBo Ha:
— IIPeIOCTaBIICHHUE €My PAabOTHL, 00YCIOBICHHON TPYIOBBIM JOTOBOPOM;
— pabouee MECTO, COOTBETCTBYIOLIEE YCIOBUSIM, [IPEIYCMOTPEHHBIM FOCY1apPCTBEHHEIMH
CTaHIapTaM# OpraHU3aIiK U 0€30TTaCHOCTH TPY/Ia;
— CBOCBPEMEHHYIO H B ITOJIHOM 00b€Me BBITLIATY 3aPILIATEI B COOTBETCTBUHU CO CBOEHT
KBaJIM(QUKALUEH, CIIOKHOCTBIO TPY/a, KOIUIECTBOM U Ka4eCTBOM BBINOITHEHHON PabOThI;
— OTHOBIX, OOeCHeYnBaeMblii YCTAHOBICHHEM HOPMAIBHOM I[POMODKUTEILHOCTH pabodero
BPEMEHHM, MPEAOCTABICHHEM €XEHENEIbHBIX BBIXOIHBIX THEW, HEpaOOUMX Mpa3IHUYHBIX JHEH,
OTIIAYMBAEMBIX €XKEI'OHBIX OTIIYCKOB;
— HOJTHYIO JIOCTOBEPHYIO HHPOPMAIIUIO 00 YCIOBHAX TPyAa U TPeGOBAHUSIX OXPAHbI TPYAa Ha
pabodeM MecTe;
— MPOQeCcCHOHANBHYIO TIOATOTOBKY, HEPEIOArOTOBKY H MOBBIIEHHE CBOEH KBATH(HUKAIIAH B
MOPsIJIKE, YCTAaHOBJIEHHOM 3aKOHOAATEILCTBOM PD;
— y4acTHe B YIPaBJICHUU OpraHW3alHeld B IpeLyCMOTpeHHBIX YcraBoM MAJIOY — merckwmii can
Ne 459; :
— BEJICHHE KOJUIEKTUBHBIX MIEPETOBOPOB H 3AKITIOUEHHE KOTTEKTHBHBIX JIOTOBOPOB U COTJIALIEHU I
4epe3 CBOUX MPEICTaBUTENIEH, a Takke Ha HHPOPMANMIO O BLIIONHEHHH KOJUIEKTUBHOIO
JIOr0OBOpA, COTJIAIICHU;
— 3aIUTY CBOMX TPYIOBBIX IIPaB, CBOOO/ M 3aKOHHBIX HHTEPECOB BCEMH He 3aIIPEIIeHHBIMA
3aKOHOM CII0CO0aMHU;
— BO3MEILCHHE Bpelia, MPUYUHEHHOIO €MY B CBA3H C HCIIOJHEHUEM UM TPYIOBBIX O0S3aHHOCTEH, U
KOMIICHCAITUIO MOPaIbHOI'O Bpejia B ITOPSIKE, YCTAHOBICHHOM 3aKOHONATEECTBOM P@;
~ o0s3arenbHOe couuaibHOoe CTpaxoBaHHe B ciIyJasix, IIPE1YyCMOTPEHHBIX
3aKOHOIATeNbCTBOM PO,

3.2. Paborauku MAJIOY — merckuit can Ne 459 10/KHBT:

— JI0OPOCOBECTHO BBIMOJHSTE CBOM TPYIOBbIE OOS3aHHOCTH, CBOEBPEMEHHO M TOYHO BBINOJIHSTH
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BCIO IIOPYYEHHYIO pabOTy, He JOMYyCKaTh HAPYIICHHH CPOKa BBINOJIHEHHS 3a1aHHil, HCIOIB30BAThH
Bce pabouee ’BpeMH 00 HAa3HAYEHHIO, BO3JCPXKHBATHCH OT JICHCTBHH, OTBISKAIOMHX OT
BBIIIOJIHEHMS TPSIMBIX TPYAOBBIX OOS3aHHOCTEH, COOMONAAT TPYIOBYIO AMCIMIUIHAY H [IpaBuia
BHYTPEHHETO TPYJOBOTO pacmopsijiKa;

— YJIy4IIaTh Ka4ecTBO pabOTHI, MOCTOSHHO MOBBIIIATE CBOH MPOMECCHOHAIBHBIN M KYJIBTYPHBIH
YPOBEHB, 3aHUMATBCS] CaMOOOPa30BAHHUEM;

— IIOACPKUBATH YUCTOTY U MOPSIOK HA CBOEM pabOYeM MeCTe, B CIYKEOHBIX M APYTHX
IIOMEIICHHUSIX, COOJIIOIaTh YCTAHOBIIEHHBIH MOPSIOK XPaHEHHs JOKYMEHTOB M MATEPHAIBHBIX
ICHHOCTEM, COOJIIOAATE MOPSIOK ACTONPOU3BOICTBA;

— 9} peKTUBHO HCTIOTB30BATH EPCOHAIBHBIE KOMIIBIOTEPBI, OPITEXHUKY H APYroe 060pyI0BaHHE,
OKOHOMHO M DpallMOHAIBHO pAcXOH0BaTh MaTepHaidbl M OHEPIrui0, HHBEHTAPh U JPYyrHUe
MaTepHaIbHbIE PECYPCHI, OEPEKHO OTHOCUTHCS K HMYIIIECTBY pabOTOqaTENs;

— COOJIIONIATh HOPMBI, PAaBUJIA X HHCTPYKIHHU IO OXPaHEe TPy/Ia, IPOU3BOICTBEHHYIO CAHHTAPHIO,
IIpaBHJIa IPOTHBOINIOKAPHOU OE30ITaCHOCTH;

— HE pasriamars Kak B Poccuu, Tak U 3a pyOeKOM CBe/ICHUSI, TIOJyUeHHBIE B CHIIY CITyKeOHOTO
MOJIOXKEHHUS U COCTABIISIONIHE KOMMEPYECKYIO (CIIy:KeOHYI0) TaifHy, pacipoCTpaHeHHE KOTOPOM
MOJKET HaHECTH BpeJ| paboToNaTeNIO U (WJIH) APYTUM pabOTHHKAM;

— BBIIIOJHATH UHBIE 00SI3aHHOCTH, npenyCMOTpéHHLIe TPYAOBBIM 3aKOHOIATETHCTBOM PD.

3.3. Kpyr o6s3aHHOCTEH, KOTOpBIE BBINOJHSET KaXkIbli pabOTHHK MO CBOEH
CHCHHUAIBHOCTH, KBalH(pHUKAIHK, JODKHOCTH, OIPENCNSETCS TPYAOBBIM JOrOBOPOM M (MIIH)
JIOTKHOCTHON UHCTPYKIIHEH.

3.4. PabotHuk 00s3aH BO3MECTHTh pPabOTONATENI0 NPUYMHEHHBIH eMy HpSIMOif
JACHCTBHUTENBHBIN yiepO. Hemonyuennsie 10X0b! (YIyIeHHas BBIrO/ia) B3ICKAHUIO ¢ pabOTHHKA
HE MoAsIexKar. PabOTHUK HeceT MaTepUATbHYIO OTBETCTBEHHOCTh KAK 3a IIPAMOi JeHCTBHTENbHbIH
YIIepO, HEMOCPENCTBEHHO IPUYMHEHHBIH MM pdboTOMaTeNto, Tak M 3a yuepd, BOSHHKIIHH y
paboTozaTens B pe3yibTare BO3MEINEHUS UM ymep6é UHBIM JTUIAM.

3anpemmaercs B pabodee BpeMs:

®0TBJIEKATH PAOOTHUKOB OT UX HEMOCPEACTBEHHOM paOOThI /ISl BBIIOIHEHNS
OOMIECTBEHHBIX O0S3aHHOCTEH U ITPOBEICHHS PA3HOTO POJia MEPOIIPUSITHI, He CBSI3aHHBIX C
OCHOBHOH JI€ATENBHOCTBIO;

eHa o6pazoBareTbHBIX 3aHATHSIX (M APYTUX GpopMax paboThI ¢ IETHMH)

[IOCTOPOHHHE JIMIIA MOT'YT IIPUCYTCTBOBATH TOJBKO C pasperienus Paborogarens;

*BXxomuTh B moMeleHre BO BpeMs 3aHATHH ((opM HENPEPBIBHOM HEMOCPeICTBEHHO

00pa3oBaTeNbHOM JEATETFHOCTH) C IETHMH Pa3peIlaeTcs TONBKO PYKOBOIUTEIO H

3aMECTUTEIIO PyKOBOAUTENS 10 BMP;



eJlematy 3amedaHHWsi MeJarory BO BpeMs 3aHaATHH (GOpM  HEnpephIBHOMH
HETIOCPEJCTBEHHO 00pa30BaTeIbHON AEATENHHOCTH) HE pa3pelnacTcs, eClH HEeT VIPO3bl KH3HH H
30pOBBIO fieTed. B ciaydae HeOOXOAMMOCTH 3aMEYaHHs MEJarory rno OpPraHH3alHH H Ka4yeCTBY
NpoQECCHOHATBHON  NeATeNbHOCTH  JeNaloTcs  Hocie  3aHsTHit  (OpM  HENpepbIBHOM
HETIOCPENCTBEHHO 00pa30BaTeNbHOM I€ATEIbHOCTH) IPU OTCYTCTBHH JACTCH.

4. OcHoBHBIE NIPaBa, 0051I3aHHOCTH U OTBETCTBEHHOCTH padoToaaTess

4.1. Pabotonareis uMeeT Mpaso:
— 3aKJII0YaTh, U3MEHSATh W pacTopratb TPYJOBBIE JOTOBOPHI ¢ pabOTHHKAMH B IMOpPSIKEe W Ha
YCIIOBHSIX, KOTOPBIE YCTaHOBJIEHBI 3aKOHOAATEIHCTBOM PO,
— BECTH KOJIJIEKTUBHBIE IIEPErOBOPHI U 3aKJIF0YaTh KOJIJIEKTUBHBIE JIOTOBOPBL;
— IOOLIPATH PAOOTHHUKOB 3a 100POCOBECTHBIN 3PPEKTHBHBIN TPYI;
— TpeOoBaTh 0T pabOTHUKOB HCIIOTHCHUSI IMH TPYIOBBIX 00S3aHHOCTEH B OEPEIKHOTO OTHOICHHS
K HMMyIIeCTBy paborojarens U JpyruxXx pabOTHUKOB, cobOmonenus lIpaBuin BHYTpEeHHETrO
TPYZAOBOIO paclops/iKa OpraHu3allni;
— IpHUBJIEKaTh PaOOTHUKOB K AUCIHHUILUIMHAPHOW U MaTepHAIBHON OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJICHHOM 3aKOHO/ATENIBCTBOM PO;
— IIPUHUMATH JIOKAIbHBIC HOPMATHUBHBIC aKThI,
— co3zaBaTh 00BeAMHEHHUs paboTomareieil B LESIX MPEICTABUTEILCTBA W 3allUTHI CBOMX
HUHTEPECOB U BCTYNIATh B HUX.

4.2. Pabotonarens 00s3aH:
— coOJIr01aTh 3aKOHOIATENILCTBO O TPY/IE, TOKATBHBIE HOPMATHBHBIE AKThI, YCIOBUS TPYAOBBIX
JIOTOBOPOB;
— IPEJOCTABIIATh PADOTHIUKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM JIOTOBOPOM;
— IPaBHJIBHO OPraHU30BBIBATH TPYJ paOOTHHUKOB Ha 3aKPEIUICHHBIX 32 HUMH paboumx MecTax,
odecrieuuB HEOOXOIMMBIMH MPUHAUICKHOCTIMH W OPITEXHHUKOM, CcO3/aBas 3I0pOBbIE H
Oe30macHble YCJIOBUS TpyJa, COOTBeTCTBonmI/Ié [paBUJIaM [0 OXpaHe Tpylaa (TeXHHUKE
0€30I1aCHOCTH, CAHUTAPHBIM HOPMaM, ITPOTHBOIIOKAPHBIM IIPABHUIIAM ),
— obecrie4nBarh CTPOroe COOIOICHHE TPYAOBOM AUCIIHILIHHBL, OCYIIECTRIATH OPraHA3alHOHHYTO
padoTy, HaIpaBICHHYIO Ha YCTpaHCHHE TIOTeph pabouero BpeMEHH, MPUMEHATh MEpPHI
BO3JICHCTBHUS K HAPYUIUTEIISIM TPYI0BOH TUCITUTIINHEL;
— co0JIro1aTh OTOBOPEHHBIE B TPYA0BOM joroBope, [lonoxenun 06 omnare Tpyaa u [TogoxeHuu o
IPEMHUPOBAHUHK YCJIOBHSI OILIAThl TPYJa, BbIJABaTh 3apIliaTy HE PEeXXe UeM J[Ba pasza B MECSIl: He
nosaHee 12 u 27 4yucna Kaxaoro Mecsiia, CIEAYIOIIEro 3a pacdyeTHbIM. B cimywasx korna
YKa3aHHbIE YUCIIa IPUXOAITCS Ha BBIXOAHBIC WM IIPa3HUYHbIC THU, THIMH BBILIATHI 3apILIaThl
CIIelyeT CUYMUTaTh paboure ITHU, HEMOCPEACTBEHHO IIPEAIIECTBYIOMIHE BEIXOMHBIM (ITpa3IHUIHbBIM )

JTHSIM



— CIIOCOOCTBOBATH NOBLIIEHHIO KBATH(GHKAHH PAOOTHHKOB U COBEPLIEHCTBOBAHHIO HX
npoeCCHOHATFHBIX HABBIKOB ITyTE€M HAIllpaBJICHHS Ha KYPChI H TPCHHHTH:

— of0eceynBarh OLITOBBIE HY Kbl pAOOTHUKOB, CBA3AHHBIE C HCIIOTHEHHEM HMH TPYIOBBIX
00513aHHOCTEH;

— OCYILECTBIATE 00s3aTeNIbHOE COMUAIFHOE CTPAXOBaHKe PAOOTHUKOB B MOPSI/IKE, YCTAaHOBICHHOM
benepaTbHBIMU 3aKOHAMU;

— BBIITOJHSTH HHBIE 0053aHHOCTH, [IPELyCMOTPEHHBIE TPYIOBEIM 3aKOHOAATENLCTBOM PO.

4.3. OTBETCTBEHHOCTH pabOTOAATEIS.

Pa6oTtomaTens 0053aH B ClydasX, YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM PD, BO3MECTHTH
paOOTHUKY HE IIONyYeHHBIH WM 3apa0OTOK BO BCEX CIydYasX HE3aKOHHOTO JIMIIEHHS €T0
BO3MOKHOCTH TPYAUTHCSL.

PaGoToxaTels, MPHUMHKEBLINN yIiep0 UMYIIECTBY pabOTHHKA, BO3MEIIAET 3TOT yIuepo B
MIOJTHOM OOBEME.

IIpu mapymieHun paboToxaTesieM YCTaHOBIEHHOIO CPOKa BBIIUIATBI 3apILIAaThl, OIJIAThI
OTITYCKA, BBIIJIAT TP YBOJILHEHHH U JAPYTUX BBILIAT, IPHUIUTAONIMXCs pabOTHHKY, paboToAaTeIb
00s3aH BBHIIUIATUTH MX ¢ YIUIATOM TPOIEHTOB (IE€HEXHOH KOMIIGHCAMH) B pasMepe HE HHKE
OJIHOH TPEXCOTOW JeHCTBYIONIEH B 9TO BpeMs CTaBKM peduHancuposanus banka Poccun or He
BBIIUIAYEHHBIX B CPOK CYMM 3a KaXKIBIM JCHb 3aJ€PXKKH Ha4YMHas CO CICIYIOMIEero JHS I0CIe
VCTAHOBIJIEHHOTO CPOKA BBITLIATHI IO JEHb (PaKTHYECKOTO pacyera BKIIFOYUTEIBHO.

MopansHbii  Bpej, TPHYAHEHHBIH PAOOTHUKY HENPaBOMEPHBLIMH [ACHCTBHAMH HIIH
OeszeiicTBreM paboTomaresis, Bo3MernaeTcss paOOTHHKY B JIeHEeXHOH ¢(opme B pasMmepax,
OIpeIesIEMBIX COTTTAllIeHnEM pabOTHHKA B pabOTONATENS UK CYIOM.

5. Peskum pabo4yero BpeMeHH H BpeMeHH OTAbIXa

5.1. B MAJIOVY - nerckumit cag Ne 459 ycrabapimBaeTcst S-IHEBHas pabouas HEIeNs ¢
JBYMsl BBIXOJHBIMH JHSIMH - cyObora u BockpeceHbe. [IpomomKUTETPHOCTh pabodero IHs
(cMeHBI) 71 BOCIIMTATENeH onpeaesercs u3 pacyera 40 4acoB B HEJEIIO:

5.2. MAJIOY - ngetckmit cag Ne 459 paboTaeT B pexuMe:

7.30 4.~ 18.00 4.

5.3. IlpomomxurenbHOCTs ~ padodero  gHsd  (CcMeHBI) I PYKOBOZSIIETO,
aIMHHHACTPATHBHO-XO3SHCTBEHHOr0, OOCITYKHUBAIOIIEro oIpenensercs u3 pacdyera 40-4acoBoi
pabouel Heaemu.

I'paduxu pabotsl yrBepikaatorcst pykoBoauteseM MAJIOY - nerckmit cam Ne 459 u
npelyCMaTpUBAIOT BpeMs Hadyajda W OKOHYAHUS DPAOOTHL, HEpephIB A OTAbIXa H IHTaHUS.
['paduku OOBABIAIOTCS pabOTHHUKY [MOJI TTOANUCH W BBIBEHIMBAIOTCS HA BHIHOM MECTE HE MO3XKE,

YeM 3a OJIMH MeCSII JI0 UX BBEJACHHS B JICHCTBUE.



5.4. Anmunuctpamms MAJIOY - nmerckuii cax Ne 459 oprammsyer yuer pabouero
BPEMEHH U €r0 MCIob30BaHus Becex padoTHHKOB MAJIOV - netckuii cax Ne 439.

B ciaygae HesBkM Ha padOTy no O0Ie3HH padOTHHK 00s3aH NPH HATHYHH TaKoH
BO3MOYHOCTH HM3BECTHTh QJIMHHUCTPALIMIO KaK MOKHO DaHbIIE, a TaKKe [PEAOCTaBHTH JIHCTOK
BPEMEHHOW HETPYAOCIIOCOOHOCTH B MEPBBI I€HBb BBIX0/a HA padoTy.

5.5. OGenennblit nepepbiB — oauH dac (B nepuon ¢ 14.00 no 15.00). B apyroe Bpems
00€eIeHHBII NTEpephIB UCIIOIB30BaTh HE pa3peliaeTcs.

[lepepsiB He BKIIIOYaeTcs B pabouee BpeMsl M He oOIauuBaeTcs. PaOOTHHK MOXET
HCIIOB30BaTh €r0 [0 CBOEMY YCMOTPEHHIO M Ha 3TO BpeMsl OTIYUHTBCS C paboOTHl (Kpome
neJaroruyeckux paboTHUKOB)

Ecin mo ycnosusiM pabGoThl MpefoCTaBieHHe OOCNeHHOTro IepepbiBa pPabOTHHKY
HEBO3MOYXHO, TO MO TMPHKA3y PYKOBOIHUTENS OPraHU3allMi OH OOECIEYMBAECTCS MECTOM IS
OT/BIXa W TIpHeMa MHINHU B pabouee BpeMsl.

5.6. HakanyHe HepabouYuX IMpa3MHUYHBIX THEH MPOAOJIKUTEIBHOCTh pPabOUEro IHs
COKpalllaeTcsl Ha OJTUH Yac.

IIpu coBmajieHNH BBIXOJHOIO ¥ IPa3sAHHYHOTO JHEH BHIXOIHOW NEHb IMEPEHOCHTCS Ha
CJIEAYIOIINH ToCIe MPa3IHUYHOI0 paOOYni IEHb.

5.7. PaGora BHe pabodero wmecra (IIOCEIIEHUE YUPSKICHUH M HPEANPHATHH,
KOMaHMPOBKH) MPOU3BOAUTCS 10 PaspelIeHHI0 HEMOCPEICTBEHHOIO PYKOBOIUTENS PaOOTHHKA,
BpEeMs OTCYTCTBHS OTMEYAETCs B KypHAIe yueTa KOMaHIUpOBOK. [Ipy HapymeHnn 3Toro mopsaka
BpEMsI OTCYTCTBHS SIBIISIETCS HESIBKOW Ha padoTy.

5.8. PabOTHHKAM IPENOCTABIISIOTCS €KETOAHbIE OTITyCKa C COXPaHEHHEM MecTa paboThl
U cpeJiHero 3apadoTka.

EskerofHbIii OCHOBHOM OTLIauWBaeMBbIid OTIIYCK MPEAOCTABISIETCs PAOOTHUKAM
POIOIKUTETBHOCTBIO TOM, KOTOphIil ykasan B Tpynosom morosope. [Ipu 3TOM OTIIyCK AOJDKEH
OBITH UCIIONB30BAH HE MO3AHEE 12 MecsIEeB nociIe OKbH‘-IElHI/IH TOTO pabovero roja, 3a KOTOpbIA OH
pel0CTaBIIAETCS.

Hepabouwre mpa3gaugHbe HH, TPUAXOASIINECS HA IIEPHO]] OTIyCKa, B YACIO KaJIEHIAPHBIX THEH
OTIIyCKa HE BKJIIOYAIOTCS. Taxke B UMCIIO KaJCHIAPHBIX JHEW OTIYCKAa HE BKIIFOYAETCA ICPHOL
BPEMEHHOM HETPYIOCITIOCOOHOCTH COTPYAHUKA IIPY HAIMYUH OOJIBHUYHOIO JIMCTKA.

5.9. IIpaBo Ha HCIIOJIBL30BAHHE OTITYCKa 3a MEPBBIH r0Jl pabOTH BO3HHKAET y PabOTHHKA
M0 WCTEUYCHUH IIECTH MECSIIEB €ro HEIpephIBHON paboThl B opranuzaiuu. OTHycK 3a BTOPOH H
MOCJEYIOHEe oAbl PaboThl MOXKET MPeIoCTaBIATECS B Jt0boe BpeMs pabouero roza B
COOTBETCTBUH C OYEPEIHOCTHIO IIPEIOCTABICHUS €KErOJHBIX OILUIAYMBAEMBIX OTIIYCKOB

(rpag KoM OTITYCKOB).



OuepeNHOCTh NPENOCTABICHHS OTHYCKOB (rpadK OTIYCKOB) VCTaHABIHBASTCR
paboToIaTeNeEM ¢ yIETOM IPOM3BOACTBEHHOH HEOOXOMMMOCTH H MOKEIaH i PaOOTHHKOB.

He mnosgnee 1 mexabps Kakaoro roia pabOTHHK JO/KEH COOOHIHTH O CBOHX
MOXENAaHUSIX B OTHOIIEHMH OTIyCKa Ha CICAYIOIIMH KaJeHJapHbIH T0a  CBOEMY
HEIOCPEACTBEHHOMY DPYKOBOIHTEIIO MM HANpPAMYIO B OTAE] KaJpoB, ONPEICIHB MECHAL H
MIPOIOJKUTENLHOCTD KAXKIOM YaCTH OTIYCKa, AUl COCTABJICHHUs rpaduKa OTITYCKOB.

5.10. Tlo cormameHWI0 MeXIy paOOTHHKOM H paboTomaTelleM — €KEeroJHbIH
OITaYMBACMBIH OTITYCK MOYXeET OBITh pas/elieH Ha 9acT. IIpm 9ToM X0Ts ObI O/1HA U3 YacTell 3TOro
OTITyCKa JIOJDKHA OBITh He MeHee 14 KaJleHIapHbIX THEH.

OT13biB pabOTHHKA W3 OTIYCKA IOMYCKAETCs TOJBKO C ero COrjachs M IO IpHKasy
PYKOBOJICTBA OpraHM3aIii. HeHCIoNb30BaHHASL B CBSI3M C THM YacTh OTIYCKa HOJDKHA OBITh
[PeI0CTABIICHA [0 BBIOOPY PabOTHHKA B yIOOHOE [UIS HETO BpeMs B TEUEHHE TEKYIIETo pabodero
roja WiIH MPHCOEIUHEHA K OTITYCKY 3a CleAyIomui pabounii Toj.

[Ipy  yBoJbHEHHWH pabOTHHMKY  BBIUIAYMBAETCS  JICHEXKHAs  KOMIIGHCAlMs 32
HEHCIIOIb30BaHHbIN OTIYCK, MM 110 €r0 MHCEMEHHOMY 3asBJIEHHIO HEHCIIOJIb30BaHHBIH OTITYCK
MOJKET OBITh TPEIOCTABIICH C MOCIELYIOIUM YBOJTbHEHUEM.

5.11. ITo ceMeHHBIM 0OCTOSTENBCTBAM K APYIHM YBAKHTEIbHBIM IPUUYUHAM PAOOTHHKY
M0 €ro MHCHbMEHHOMY 3asIBJICHHIO MOYKET GBITH IPELOCTABICH OTIYCK 6€3 COXPaHEHHUs 3apIliaThl,
NIPOIOKHTENFHOCT  KOTOPOTO — OIpEeNsieTcss MO  COTIAIIEHHIO MEXKAy PabOTHHKOM M
padoToIaTeIeM.

5.12. PaboTHHMKH, YCHEUIHO OOyYaroIlHeCss B By3aX, HMCIOIIUX TOCYIapCTBCHHYIO
aKKpeIUTALMIO, 10 3a09HOM WK BedepHel GopmaM 00yUeHHUs, IMEIOT [IPaBO Ha JAOMOJIHUTEILHBIC
OTITYCKa C COXpaHEHHEM CPeJIHero 3apaboTka B COOTBETCTBHH ¢ TpynosbM KojekcoMm PO.

6. Iloompenus 3a ycnexu B padore

6.1.3a 706pOCOBECTHOE HCIIOHEHHE PAOOTHUKAMH TPYAOBEIX O0S3aHHOCTEIH,

IIPOJIOJDKATENBHYIO M O€3ylpedHylo paboTy, a Takke ApYrHe JOCTHIKEHHs B TPyHe
PUMEHSIFOTCSI CIIeYIOIIKE BHBI OOIIPEHHS:

e00BsIBIICHNE 0JIArOAAPHOCTH,

eBbI/1a4a [TPEMHUH;

eHarpakJeHHE EHHBIM [I0JapKOM;

eHATrpaXICHIE TOYETHON I'PaMOTOM;

eHATPaXKCHHUE HATPYTHBIM 3HAKOM;

®IIPE/ICTABIIEHUE K 3BAHUIO

6.2 Iloompenus oGopMILIOTCS IPHKa30M (pacriopsikennem) Paboronarernsi, CBEICHU O

HOOIIPEHUSX 3AHOCITCS B TPYJAOBYIO KHHKKY paOOTHHUKA



7. OTBETCTBEHHOCTD 32 HAPYIIeHHE TPY10BOH THCHHILTHHDI

7.1. 3a HapylIeH#e TPY/0BOH AHCIHILUTHHb IMHHHCTPALIMSA IPAMCHSCT CIICAYIOMIHC
JIUCIUIUTHHAPHBIE B3BICKAHMS:

— 3aMeYaHue;
— BBITOBOD;
— YBOJIbHEHHUE.

7.2. Jlo HaJIOXKeHHUs B3BICKAHUS OT HAPYIIHTEIIs TPYAOBOH AMUCIHUILIAHBL JOKHBI OBITh
3aTpeboBaHbI IHCHMEHHbIE 00bACHeHUs. B cirydac oTKasa paboTHHKA JaTh yKa3aHHOE OOBSICHEHHE
COCTaBJsEeTCS COOTBETCTBYyomui akt. OTka3 paboTHHKA HaTh 00BICHEHHS HE MOXET CIIYKHTb
NPENSTCTBHEM UL IPUMEHEHHS B3BICKaHUA.

7.3. 3a Kaxa0e HapymeHHe TPYHOBOW IHCIMIUIMHBI MOKCT OBITh HAJOYKEHO TOJIBKO
0/1HO JTHCIMIUTHHAPHOE B3BICKanue. [Ipy HalOXKEHIN TUCIUITIMHAPHOTO B3BICKAHUS OJIKHDI
VYHTHIBATHCS TSDKECTh COBEPIICHHOTO TPOCTYIIKA, 00CTOSITENILCTBA, TIPU KOTOPBIX OH COBEPLICH,
npemecTByomias paboTa 1 MoBeicHHe pabOTHHKA.

7.4. Tlpukas o MPUMEHCHAN JUCLUIIIMHAPHOTO B3BICKAHMA C YKa3aHMEM MOTHBOB ero
nprMeHeHus 00bsaBIseTCs (Co00ImaeTes) pabOTHHKY, TOABEPIHYTOMY B3BICKAHHIO, MO PACIIHCKY
B TPeX/IHEBHBIN CPOK (HE CUMTas BDEMEHH OTCYTCTBHS paboTauKa). JUCHUIIHHAPHOE B3BICKAHME
NPHMEHSETCS He T03[HEeE OJHOro Mecsla cO JHA OOHApyKEHHUsI MPOCTYIKA (38 HCKITIOYECHHEM
CIVYaeB, MPELyCMOTPEHHBIX TPYAOBBIM 3aKOHOJIATELCTBOM), He CUWTas BpEMEHH O00JIe3HH
paOoTHHKa, MpeObIBaHMSA €0 B OTIYCKE, a TAaKKEe BPCMCHH, HeoOXOIUMOr0 Ha Y4eT MHEHHs
[IpeICTABUTEIFHOTO OprafHa pabOTHHKOB.

7.5. Eciiy B TedeHHe roja ¢o AHS IPUMEHEHHS JTHCIIUIITIMHAPHOIO B3bICKaHUA paboTHHUK
se OyJeT MOABEPTHYT HOBOMY JMCHAIIMHAPHOMY B3BICKAQHUIO, TO OH CYHTACTCS HE HMCIOIIHNM
AMCIHUTUTMHAPHOIO B3BICKAHHS. :

JIACIUIUIMHAPHOE B3BICKAHUE 0 HCTEYCHHS r0Jla CO JHS €ro NPUMCHCHHUSA MOKET OBITh
CHSTO aJAMMHUCTpalMedl 1[0 CBOEH WHHULHUATUBE, IO XOZATalicTBy HENOCPEACTBEHHOTO
PYKOBOJIHTENISI HJIM TPYJIOBOI0 KOJUICKTHBA, €CIIH [OABEPIHYTHIN JUCLMINIMHAPHOMY B3BICKAHUIO

He COBEPIIHI HOBOTO IPOCTYIIKA U ITPOSBHII ceOs KaK J100pOCOBECTHBIH paOOTHHUK.

8. Uible BOIPOCHI PEryJIHPOBAHHUS TPYI0BbIX OTHOIICHHH
8.1.IIpi BBINOJHEHMH CBOMX TPYJOBBIX OOS3aHHOCTEH pabOTHHUK JOJDKEH HMETh
ONPATHBIN BHJI, YACTYIO OAEKIY B 00YBb.
8.2.3amperaercs:

®YHOCHUTH C MECTa pa6OTI>I UMYIIECTBO, IIPEAMETHI HIN MaTepHuallbl, MNpUHAJUICKAIHAC
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®TOTOBHTb JIHYHYIO MTHIIY;

*BECTH UTHTCIIBHBIC IHYHBIC Te/Ie(OHHBIC PasToBOPSI (CBbIIIE 15 MHHYT 3a pabounit

JICHB);

*TIPHEOCHTS C© CODOH HiTH yHOTPeO.ISTh ATKOTONbHBIE HAHTKH, HAPKOTHUECKHE

BEIISCTEA, HAaXOAUTECA Ha padoYeM MECTE B COCTOSHIH ANKOTOBHOT0, HAPKOTHYECKOTO

H.TH TOKCHYECKOTO ONBSHEHHS.

8.3.Bcee pabotruxu JI0O 0653aHEI IPOSBIISTE BEXIIMBOCTE, YBAKEHUE, TEPITUMOCTE B

OTHOmCHMEX ¢ oOydarommMucd, Jpyrumu  paGotHukamu  J1OO, POIUTEIISIMH
OO YHaBOMHXCH.

§.4.8 100 ycranasimBaeTcs IPaBUIo obpamarses JpYT K JApYyTy O UMEHH, OTqéCTBy u
=52 "Bu”.

8.5.C llpaBuiaMu BHYTPEHHETO TPYIOBOIO pacuopsiika JOJDKHBI OBITh O3HAKOMJICHBI
BCE paﬁommm BEJIIOYas BHOBb MPHHMMAEMBIX Ha padoTy.

8.6.Bce padoranku JIOO 06513aHEI HEYKOCHHTEHHO cobmonaTe HacTosimue IIpapnna.
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