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JOJIKHOCTHASI UHCTPYKLUSI
AJIMUHHUCTpATOpPA
asromaTusupoBaHHor cucteMbl AC «O0pa3oBaHue»



1. OOuwme monoKeHUs.

- Ha jomkHOCTH aAMUHMCTpaTopa asromaru3upoBaHHOM cuctembl AMC  «OGpaszoBanue»
Ha3zHavaeTcs JMIO, sBstoeecs padotaukom MAJIOY. umerolee cpeHe-crenuaibHoe 00pa3oBaHue u
00J1a1a10111er0 OMbITOM paboThl HA MIEPCOHATBHOM KOMITBIOTEPE.

- Hasnauenuwe na no/mkHocTh aamuuucrpatopa AWC «OGpa3oBanue» u 0CBOOOXIEHHE OT HeE
MPOU3BOJIMTCS TIPUKA30M 3aBeAYyIOIIEro 00pa3oBaTe/ibHOW OpraHu3aluy.

2. @MYHKUHOHAJbHbIE 00SI3AHHOCTH:

- OCYIIECTBJISET H3y4YeHHE CTPYKTYpbl W cojepkanus 0a3bl JaHHBIX, peanusoBanHod AMC
«ObpazoBanue»;

-0CyIIECTBIIsIET 0OMEH JIaHHBIMU Meday 0a30ii JaHHbIX, peannzoBaHHoi B AUC «OOpa3oBanue» u
pacipoCTpaHéHHBIMU MPOrpaMMaMH JUTsl pelakTHpoBaHus ieKTpoHHbIX Tabimun (MS Excel. Cald u ap.)
B BHJIE MMITOPTA/9KCIIOPTA CIIUCOYHBIX CBEICHHIA;

- OCYUIECTBJISIET HEOOXOAMMbIC MEpONPUSTHUSI MO NOJIepKaHUI0 0a3bl JAHHBIX B AKTyallbHOM
COCTOSIHUM (CBOEBPEMEHHO BHOCHT M3MEHEHHMsI M KOPPEKTHBBI B MH(OpMALMIO, coaepialyiocs B Oaze
JIAHHBIX);

- OCYUIECTBJISICT ITOATBEPIK/ICHNE JIaHHBIX:

- OCYLIECTBJISIET HEOOXOAUMYIO0 MUHUMAJIbHYIO HACTPOHKY M FOTOBUT OTUETHBIE [1e4aTHble (POpMbI B
paMKax CBOMX IOJIHOMOUMi B 0ase JlaHHBIX, peann3zoBanHoi B AUC «OGpa3zoBanuey;

- OCYLLECTBJISIET MEPOINPHUITUS 110 OOECIIEYEHUIO PEEMCTBEHHOCTH U COXPAaHHOCTH MH(pOPMAIMK B
urdopmManMoHHON 0Oasze, BKIIOUas: perjaMeHTHble paboTbl, mepeBoj] 0a3bl JaHHBIX Ha CIIEAYIOLINM
yueOHBIH roj1;

- OCYUIECTBJSICT PYKOBOJACTBO, IJIAHMPOBAHUE, OpPraHU3alMio, peryJupoBaHUE U KOHTPOJIb
BBINIOJHEHUsI PabOT Mo BHeApeHuto 1 ucnonb3oBannio AUC «O6pasoBanuer;

- HECET OTBETCTBEHHOCTb 3a CBOJAHYIO OTUYETHOCTH W3 0a3bl JIAHHBIX U MpejAcTaBlieHHs B Oaze
JIAHHBIX MYHULMNAIBHOrO oprana Jlenapramenrta oOpazoBaHus;

- paszpalaTbiBaeT HOPMATHUBHBIE JOKYMEHTBI, 0OecIeunBaloIue BHeApEeHne  ucnob3zosanne AUC
«O0bpazoBanue» B JAesTeIbHOCTH 00pa3oBaTeIbHON OpraHu3aliH.

3. Tpe6oBanus, npeabsiBiasiembie Kk agmuaucrparopy AUC «O6pazoBanue».

- Biageer UKT-KOMIETeHTHOCTHIO U HOBBIMU MH(OPMALIHOHHBIMU TEXHOJIOTUSMHU;

- BJaJieeT yMeHUsIMU U HaBblkamu paboTsl B AVIC «OOpazoBanuey;

- BJIQJICCT YMEHHUSIMU U HaBbIKAMHU paboThI ¢ MpHKIaJAHbIMU opucHbIME NakeTamu (Microsoft Office.
Open office.org);

- 3HaeT 3akoH P® «OO6 oOpazoBanuu», HOPMATHBHbIC JOKYMEHTBI II0 BONpocaM HH(opMaluu
o0OpazoBaHus;

- 3HAeT CHCTeMy opraHu3auunu obpazosaresnbHoro npouecca B MAJI0Y;

- 3HAET IPUHLMUIBI CHCTEMATHU3AIMH METOAMYECKUX U HH()OPMALIMOHHBIX MAaTEPHAJIOB;

- 3HAeT OCHOBBI TPY/I0BOI'0 3aKOHO/1ATE/IbCTBA;

- 3HAeT IpaBuja OXPaHbl TpyJa W TEXHUKHU IOXApHOH Oe30MacHOCTH, CAHUTApHO-

I'AITUEHUYECKUE HOPMbI pabOThl C KOMIIBFOTEPHON TEXHHUKO.
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